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Technical or Professional, Non-personal Services 
 
 
 This Request for Quote (RFQ) is issued by the Smithsonian Latino Center, Smithsonian 
Institution, for technical professional, non-personal services to provide historical research and 
project coordination services for the Latino DC History Project in accordance with the Statement 
of Work (SOW).  

 
I.        SUBMITTING YOUR QUOTE 

 
Price quotes may be submitted by electronic mail (email).    Quotes are due by 5:00 pm on 
Feb. 20, 2012: 

 
 
Attn:  Ranald Woodaman 
Email to:  woodamanr@si.edu 

 
 

II. DESCRIPTION OF REQUIRED SERVICES 
 

The Latino DC History Project is a research project sponsored by the Smithsonian 
Latino Center that investigates the growth of the Latino community in the metropolitan 
region of Washington, DC, beginning in the early 20th century and continuing into the 
present. It seeks to understand the origins of Latino populations in Washington DC and 
to document the Latino presence in diverse aspects of the local history of Washington, 
DC and its surrounding region. 
 
The Smithsonian Institution has a requirement for a researcher at the SLC to provide (1) 
historical research related to the Latino community in the Washington, DC metropolitan 
region, and (2) project coordination for the Latino DC History Project.  A FFP, 
Requirements type award is contemplated.  The award will be for a one-year basic 
period.  The budget for the project will not exceed $52,000.00.  The award will be based 
on best value to the SI, defined in paragraph III “Evaluation” below.  Proposals that 
respond to the basic evaluation factors will be judged on quality and economy, and no 
proposal with substantial responses to the evaluation factors and the aims of the project 
will be rejected solely because it proposes part time work or bids deliverables at a lower 
cost. 
 

 
III. EVALUATION  
 

(NOTE:  If selection for award will be based on price alone, be sure to cite that 
consideration here. If options years are desired be sure to request multiple year pricing.  
When price alone will be the basis for award then the factors below should be deleted. When 
the award will be based on best value then you must list your evaluation factors such as 
those on the following list. Another factor could be quality of sample provided if you want to 
receive samples.  Whatever factors you use, the individuals/companies invited to submit 



quotes must each know how you intend to evaluate their capabilities to provide the services 
required.) 
 
The Smithsonian Institution plans to award based on best value to the Smithsonian Institution 
considering the following factors.  The Smithsonian Institution plans to award without 
discussions, however, does reserve the right to conduct discussions if later determined by the 
Contracting Officer to be necessary.   
 
All of the following factors are of equal importance.  Evaluation factors are: 
 
A. Relevant Experience/Past Performance  

Relevant experience is considered to be past, successful involvement in the coordination 
of local Latino history initiatives; and/or experience in other community-based history 
research projects; and/or experience in the interpretation of Latino history; and/or 
involvement in the development of exhibitions related to Latino history; and/or 
experience in archival research; and/or experience in collections and/or archival 
management. 

 
1. Relevant experience is that obtained within the past 3 years providing or performing 

services of similar size, scope, complexity and type of client that indicates your 
suitability for this project.    
 
Provide demonstrated experience providing Latino historical research services and 
project coordination of similar scope of services and to organizations of similar size 
to the Smithsonian.  Identify up to three (3) projects of this type and complexity of 
work to facilitate determination of capabilities to perform the work required as cited 
in the statement of work. 

 
2.   Past Performance should be indicated by a list of current or previous contracts with 

names of points of contact and their current telephone numbers who can answer 
specific questions on quality, workmanship and scheduling.  Provide contract periods 
of performance dates, dollar value, and brief description of the work performed.   



B. Qualifications/Technical Competence 
 

1. Technical Information – Technical information should include a narrative 
discussion addressing the technical competence, the firm’s capabilities, qualifications, 
and approach to satisfy the requirements of the SOW. 

 
 

2. Product Samples   
 
Please provide two relevant writing samples, no longer than two pages each.  
Excerpts from longer writing samples are permissible. 
 
Additional relevant product samples such as illustrations, posters, exhibition guides 
and other publications related to Latino historical research and historical research 
project coordination may be submitted, but are not required.  While these additional 
product samples are not required, they will factor into the evaluation of best value. 
 
(NOTE: Product samples should be delivered with quotes, and will not be accepted 
after the time specified for receipt of quotes. Product samples shall be submitted at no 
expense to the Smithsonian Institution, and will be returned at the sender’s request 
and expense, unless they are destroyed during preaward testing.)  

 
3. Awards subject to the Service Contract Act - (NOTE:  Cite which wage 

determination applies or that the requirement is in accordance with GSA Schedule.) 
 

C.  Resumé 
 

D. Price  
 
IV. INSURANCE REQUIREMENTS 
 

Prospective contractors are required to have General Liability Insurance for $5,000,000 and 
a Fidelity Bond for $1,000,000 (auto insurance is required if the contractor will be required 
to bring a vehicle onto SI property, and/or transport SI-owned property).  The Smithsonian 
Institution must be listed as additional insured for the General Liability insurance.  Proof of 
insurance must be submitted with quotes. 
 
(NOTE:  Insurance requirements depend on the type of work, the location of work 
performance, proximity to the public, etc.  Insurance requirements must be determined 
before the RFQ is sent out because it will influence pricing to be submitted by individuals 
and companies. Please contact the staff in the Risk Management Division, Office of the 
Treasurer for assistance with determining minimum insurance requirements.)   

 
V. DUNS  NUMBER 
 

A DUNS number is a unique nine digit identification number available for each physical 
location of your business and is needed to register with the Central Contractor Registration 
(CCR) system.  DUNS numbers are provided through Dun and Bradstreet at no charge. You 
may contact Dun and Bradstreet to obtain DUNS numbers by toll free telephone call to  



1-866-705-5711 or on the internet at http://fedgov.dnb.com/webform/pages/CCRSearch.jsp. 
 
VI. CENTRAL CONTRACTOR REGISTRATION (CCR) 

 
It is a requirement that current and prospective recipients of contract and purchase orders 
awarded by the Smithsonian Institution must complete registration and maintain an active 
record in the Central Contractor Registration (CCR). The CCR requires a one-time business 
registration, with annual updates, and allows vendors to control the accuracy of the business 
information they enter.  The financial data you enter, which includes the electronic funds 
transfer (EFT) data collected by CCR, will assist the Smithsonian Institution in complying 
with the Federal Debt Collection Improvement Act of 1996.  You may complete or update 
your information in CCR online at http://www.ccr.gov.   Questions regarding the process 
may be directed to the CCR Assistance Center (CCRAC) via toll free call to 1-888-227-2423.   

 
If yours is the acceptable price quote and you are selected for award, your organization's 
valid and active registration with CCR must be verifiable by Smithsonian Institution staff 
administering this procurement prior to contract or purchase order award, and any 
modifications or amendments to awards. 
 

VII. SERVICE CONTRACT ACT OF 1965, AS AMENDED 
 

If services to be performed are covered by the Service Contract Act (SCA), as amended, the 
SCA shall apply to all work performed under the contract, purchase order, or GSA schedule 
task order to be issued.  Individuals and companies submitting quotes are encouraged to 
verify the wages and fringe benefits determined by the U.S. Department of Labor to be 
payable for the Labor Category and in within the location that work performance will occur 
as cited in the Statement of Work.  The SCA wages and fringe benefits payable shall be part 
of the order award.   

 
Individuals and companies awarded a contract, purchase order or GSA schedule contract task 
order for SCA covered services are responsible, and required by law, to deliver to its 
employee(s) or post a notice of the required compensation in a prominent place at the work 
site.  The SCA provides authority to contracting agencies to withhold contract funds to 
reimburse underpaid employees, terminate the contract, hold the contractor liable for 
associated costs to the government, and debar from future government contracts for a period 
of three (3) years any persons or firms who have violated the SCA.  The contracting officer 
awarding this order, or the Smithsonian Inspector General, may periodically require 
contractors to provide information that verifies compliance with the SCA for services 
provided under the awarded contracts, purchase orders or GSA schedule contract task orders. 
 

VIII. INFORMATION TO BE SUBMITTED WITH QUOTES 
 

Quotes submitted must include the following information to be deemed responsive to this 
Request for Quote and accepted by the Smithsonian Institution: 
 
A. Project Title 
B. Business name, address, telephone number, and DUNS number 
C. Business point of contact name, telephone number and email address 

http://fedgov.dnb.com/webform/pages/CCRSearch.jsp
http://www.ccr.gov/


D. Pricing.  Ensure that base year and option year pricing is included. 
E. Past Performance information should include the contract number, contact person with 

telephone number and other relevant information for at least 3 recent relevant contracts 
for the same or similar goods and/or services. 

F. Certificates or other documentation confirming appropriate types and levels of insurance 
required are in effect, and other certificates and documentation requested. 

G. If services are subject to the requirements of the Service Contract Act provide with your 
quote: 

 
1. U.S. Department of Labor wage determination hourly rate payable within the location 

of work performance 
2. Health and Welfare hourly rate payable within the location of work performance 
3. IFF hourly rate payable within the location of work performance 
4. G & A hourly rate payable (e.g., markup, overhead, etc.) within the location of work 

performance 
5. Vacation hourly rate payable within the location of work performance  
6. Holiday hourly rate payable within the location of work performance  

 
H. If requested in the RFQ, provide resumés of personnel that may be assigned to perform 

work under the anticipated award.   
I. When prices quoted are in accordance with the terms of a General Services 

Administration (GSA) schedule contract, provide the following information: your GSA 
contract number, SIN, goods and/or services pricing.   

J. Indicate any discounts to your GSA schedule contract pricing that is being extended to 
the Smithsonian Institution by your price quote(s). 

K. Cite the date through which pricing submitted is valid.  
  
    
ATTACHMENT(S): 
 

• Statement of Work for historical research and project coordination services for the Latino 
DC History Project,  January 13, 2012 

• Form SI-147A, Smithsonian Institution Purchase Order Terms and Conditions 
•  Smithsonian Institution Independent Contractor Clauses, May 2003 
•  Smithsonian Institution Rights-in-Data Clause, 21 June 2001 
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Statement of Work - Historical researcher and project coordinator for Latino DC History 
Project, Phase 2 
 
The Latino DC History Project is an initiative to document the Latino presence in the DC metro 
area, telling the unheard stories of Latinos in the institutions, culture, economy and daily life of 
the nation's capital. These diverse stories, which include the experiences of Salvadoran refugees, 
Aymara-speaking Bolivians and Puerto Rican federal workers, just to name a few, offer 
opportunities for understanding the connections between local and global history and 
responding to the urgent need to develop Latino content for school curricula. The Latino DC 
History Project has roots in previous Smithsonian research on the local Latino community 
conducted by the Smithsonian's Center for Folklife and Cultural Heritage and the Anacostia 
Community Museum. It is also connected to an ongoing Smithsonian research initiative on 
immigration and migration.  
 
In 2015, the Smithsonian Latino Center plans to open an exhibition that connects to local, 
neighborhood-based exhibits and displays that feature the new collections and scholarship that 
will result from this project. Public programs about DC's Latino history began in 2010 and will 
continue until the exhibition closes, with plans to engage adults, youth, teachers and families in 
documenting their experiences and interpreting their community histories.  
 
The Smithsonian Latino Center (SLC) is seeking a contractor to provide historical research and 
project coordination services for Phase 2 of the Latino DC History Project over the course of 
one year.  Working under the supervision of the SLC Exhibitions and Public Program Director, 
the contractor will focus his/her research on the Latino presence in Northern Virginia, seeking 
to document individual and family stories, as well as the social, economic and cultural dynamics 
that shape and are shaped by Latino communities in the greater Washington, DC metropolitan 
region. 
 
Deliverables include: 

• Review of Phase 1 research and methodology. 
• Develop theoretical approaches for interpreting Latino history in the DC metropolitan 

region. 
• Continue the organization and analysis of demographic information about the 

Latino/Latin American/Iberian/Hispanic population in the greater DC metropolitan area, 
since the 19th century that began in Phase 1, but with a focus on Northern Virginia 
suburbs, in particular Arlington County, the City of Alexandria, Fairfax County, Prince 
William County, Loudon County, and Fauquier County. 

• Close coordination with SLC Exhibitions and Public Program Director to develop 1 
public program about Latino community history in Northern Virginia. 

• Identify, survey, and analyze existing studies and other resources (including subject 
experts, publications, exhibitions, oral histories, collections, etc.) related to the 
documentation of Latino history in the DC metropolitan region, particularly Northern 
Virginia.  These resources must be included as a bibliography/resources list to be 
included in the contractor’s final report. 

• Conduct research at national and municipal libraries, archives, record-holding agencies, 
churches, and other organizations to collect historical and contemporary information 
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about the Latino/Latin American/Iberian/Hispanic populations in the greater DC 
metropolitan area, particularly Northern Virginia.  This research must be included in the 
contractor’s final report with the related and properly credited documents (where image, 
audio or document copying is permissible). 

• Conduct research with local agencies (such as education, law enforcement, public health, 
commerce, housing, sports and recreation, etc.)  as well as with churches, schools (public, 
private, and charter),  community and social organizations, and other non-profits  from 
the District of Columbia, Maryland, and Virginia to analyze what legal,  public policy, 
and community initiatives have been generated in response to the Latino /Latin 
American/Iberian/Hispanic populations in the greater DC metropolitan area, particularly 
Northern Virginia.  This research must be included in the contractor’s final report with 
the related and properly credited documents (where image, audio, or document copying is 
permissible). 

• Conduct research in the archives of Spanish language newspapers and radio stations in 
the greater DC metropolitan area.  This research must be included in the contractor’s final 
report with the related and properly credited documents (where image, audio, or 
document copying is permissible). 

• Conduct research that attempts to document the cultural legacy/footprint of the 
Latino/Latin American/Iberian/Hispanic population in the in the greater DC metropolitan 
area in the areas of community-generated music, performances, exhibitions, murals, 
festivals, etc. , particularly Northern Virginia.  This research must be included in the 
contractor’s final report with the related and properly credited document (where image, 
audio, or document copying is permissible). 

• Identify a list of candidates for oral history interviews from Northern Virginia, and record 
these interviews in coordination with the SLC Exhibition and Public Programs Director. 

• Coordinate with the SLC Exhibition and Public Programs Director and other designated 
Smithsonian staff to develop an initial collecting plan for SI collecting units to document 
the history and expressions of the Latino/Latin American/Iberian/Hispanic populations of 
the greater DC metropolitan area, particularly in Northern Virginia. 

• Identify specific objects for future acquisition by SI collecting units in accordance with 
the objectives of the collecting plan. 

• Organize periodic meetings with members and leadership of DC metropolitan 
Latino/Latin American/Iberian/Hispanic community to promote participation in and 
support for the Latino DC History Project. 

• Organize biweekly meetings or conference calls with the SLC Exhibitions and Public 
Program Director. 

• Bimonthly presentations to the project’s advisory committee. 
• The contractor shall provide quarterly reports to the Smithsonian Latino Center on the 

progress of his/her research and project coordination. 
• The contractor will submit a detailed final report in printed and electronic format that 

outlines and analyzes the research conducted in Phase 2 and the project’s methodologies 
and approaches.  This report must also synthesize and/or build upon the research and 
theoretical questions developed in Phase 1 of research, which focused largely on the 
District of Columbia. 












